
ma-, 

~ ~~ 
- 

12. M%hly Reference Rate How often are records referred &which are: 

One to s ix  months old -22. - ;Seven to twelve months o l d a n _ -  ;Thirteen to twenty-four months old--2c)--- 

twenty.five months and older 

; 

lo-- ? 
- I _ _ _ . _ ~  __ _ _ _ _ _ ~  

13. Annual Rate of Accumulation of Records 

3/4 Letterkize drawers ~ -; Legal-size drawers I . ~ .  . .- ; Shelves ____ ; Other lrpecifvl - 
- -  - . 

APPLICATION FOR RECORDS DISPOSITION STANDARD 
# ,i 

Division of Planning and Marketing 
2200 Peachtree ,Summit Building 
401 West Peachtree Street NE 
Atlanta, Georgia 30308 

4. Person to Contact 

Bruce B. Emory 
7. Action Rewesled ., :~ 

- - 
~ ~. ___~~~-~  -~ - - ~~ __--- - .. - -. 

. .  

Check One: 0 Change; 0 Superrode; 0 Vpid 
I-- 

c. 0 Amend Application No. 

8. Dates of Series I 9. Records Series Title l fol lodd by title used in office; if different/ ' 

Latest I , present I Marketing and Operations Planning Fiie (Em) 
What i s  the function of the Division and the Office in which this record rer@ ircruted? 

__ 1 
10. Division and Office Function 

. .  

see attached 

_ _ _ _ _  _- _I __-- 
1 1 .  Record Series Description This file contains the following doc(rments linclude form numbers and titler.ir rnvl:. 

Attach samples of the file. 

Documents relatingto: development and implementation of transit marketing and 
service development plans and programs 

other documents relating to the.above. 
Included are: correspondence, memoranda, reports, working papers and 

. 

numerically by major category (see attached example) File IS arranged: 



__ ____ L ._ - .- (Place an “X” in fCle proper COlumnl ~- 
a. Is  this the official copy of the series? 

I f  not. where is  i t ?  - -. .. - .__ -~ ~ - I 

h. Does the setief contain confidential information requiring security handling? If.yer, c i te  law or regula/ion. 

X 

I: WIt<:li ~ W M :  OD IWO t h ~  t u n w @ t i . .  111 11w I t l j !  in,ihs, 11 ~ii!i’i.v..iiy I## hwIB l f w  O C ~ I I + V  111,. l o t  , I  1<m!( iIw,,t,l, ,:o#d,l tlww < I ‘ N , I I ~ H ~ v I # ! ;  Ix 
~. 

___-____ __ ___ 
____ __ __-__ 1. Is  the information contained in this series ever published? If yes. attach copy. 

9. I s  the information contained in this series ever analyzed and/or recorded in a summarized report? 

If yes. attach copy. 

h. Is there a duplication of this series in your office, or in  another office or agency? 

If yes. where? 

Is  this series lor a major-n of i t )  regularly microfilmed? 

Does the record series result In a computer printout? 

- - x i 1  , 

rheduled separately? 

--.--_____ -~ ~ 

~ _ ~ _ _  

- ~- ___ ~ ~. - ~~ - 
- I. 

j .  
- - ~. ~ _ _ _ _ _  

-~ - 
15. Retention Requirements The following requires the series to be kept: 

a. State Law ~ years. d. Audit period years. 

b. Statute of limitation __ years. e. Administrative need 

c. Federal law - years. f. Federal retention instructions ___ years. 

Attach copy or enceit of laws or regularions. Explain administrative need. 

Urban Mass T r a n s p o r t a t i o n  A d m i n i s t r a t i o n  E x t e r n a l  Operating Manual 
III.D.p41. 

____ __~___~~~__~____.___ _ _ ~  
16. Approved Oispnsilion Instructions This agency recommends that the file series he cut of f  at the end of each: t- 

c1 Calendni Yea,: u Fnscal Year; Other ~ ~ ~ m p l e t i O n A I ~ r O - + ? C t - ~ -  then, 

place i n  i nac t ive  f i l e ,  t h e n  
Hold in the current files area monthlsl 1 yeark); then 

0 Transfer to local holding area: hold 

0 Transfer to State Records Center; hold - 
0 Destroy. 

Transfer to State Archives for permanent retention. 

yeark); then 

yearlsl: theni 

0 Other /Specify) . ’, 


